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CONFIDENTIAL 

OFFICE Of STRATEGIC &F*VIU&8 
Washington, D.O, 

ijiKIral owsw 

■mmmt 75-11 

ISSUED t 21 August 1?4* 
EFFECTIVE i 91 August # 

TO 1 List 0 

SUBJECT 1 Expenditure;* for necessary Entertainment In Continental 
United State* 

1. Personnel of OS0 may to* reimbursed for reasonable expense* in- 
curred ,in the continental United Stats*, upon the prior written 
authorisation of the Office or Branch chief concerned. In the neoes- 
•ary entertainment of distinguished guests of the Agency, Including 
representatives of foreign governments. Such expense* mj include 
the entertainment of key personnel of this Agency whoss presence Is 
neoessary to the purpose to be served. If the object of the enter- 
tainment is confidential in nature, reimbursement should be made 
from Special Funds j if the object of the entertainment is not con- 
fidential in nature, reimbursement shall be made from vouebered ,001 
funds, 

2. Reimbursement for expenses incurred in the continental United 
State* for the purchase of confidential information, Including 
reasonable and necessary entertainment for that purpose, shall 
continue to bo governed by the general provisions of Genera 1 Order 
Wo. lA. Entertainment for the purpose of securing confidential In- 
formation is literally that and nothing else. The necessity far 
such expenditures must be clear In every case, responsibility rest- 
ing vlth the officer requisitioning the funds, 

5. Wo reimbursement shall be node for any expenses In the continen- 
tal United States for entertainment ether than as provided above, 
except in the discretion of the Director, Assistant Director or tbs 
Executive Officer, who xill authorise or approve such expenses only 
in clearly justifiable cases. All other entertainment snail be Items 
of personal expense to be borne by the individuals concerned, 

H. All disbursements made for the above purposes shall be perledi- 
cally reviewed by the Office of General Counsel, which shall report 
thereon to the Director, 


' t / . / J 

yx '*<4 

Q. Edward Buxton 
Acting Director 
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SECRET 


OFFICE OF STRATEGIC SERVICES 


Washington, D. C. 


OENERAL ORDER 
NUMBI h i 75-10 
ISSUED: 23 August 1944 

EFFECTIVE: 23 August 194-1 




TO: List S 

SUBJECT: Additional compensation of Military or Naval 

personnel attached to OSS 

Tho following recommendation of tho Board of Review is hereby 

upprovod: 

1. (a) Military or Naval personnel In tho Continental O.S. . 

shall rocolvo extra compensation only whon assigned as agents to 
missions, activated In the Continental U. S., and Intended for 
operations bohlnd enemy linos* Such poraonnol may bo paid extra 
compensation from tho dato of tliclr Military or Naval oversows 
orders to tho termination date of tho mission, 

(b) Military or Naval porsonne-1 In foreign Thant**** any 

be paid extra compensation only wiien assigned as agent* to 
missions intondod for oporationa bohlnd onemy lines. Such 
additional payments will bo effective from the dato of such 
assignment to the termination dato of tho mission. 


(a) Add', clonal compensation may bo paid to Military or 

Naval portioned, acting as agents, In order to raise tholr 
total pay (exclusive of allowances) up to tho salaries of OSS 
civilians doing similar work, providod that such total pay does 
not exceed tho rate of $0,000 por year, 

(b) All Offloo or Branoh Chief*, both in Washington and 

abroad, will revise any oxlstlng arrangomonts affoctod by 
this order. Contracts will bo adjusted or rewritten as soon 
as possible, 

3. Extra compensation may bo paid to Army or Navy personnel, 
acting as agents, only by Special Funds Officors In accordance) 
with regular Special Funds payroll procedures and ongagoaont 

sho o t s . 


’49998) 


SECRET 






; 





Doclassifiod and Appro ved For Rel ea se 7013 /09/77 CI A-RD P1 3X00001 R0001 QQQ60 001-7 



Declassified a nd Approve d For Release ?01 3/09/2/ : CIA RDfM3X00001R000100060001 - 1 


— ^ 


' r WJ 1 1 ■. * * *• V • i • *• '< -• fajuMu { y^: 
iakJSr*!' ■ ' ' rSH£g& 





Yf StCfET 

«••*» «*« tSKnllJiiMLi? •« jS&*9 if 


Uuimq) 


85?8Ktf3SJ!5$»»»a 


SECRET 


• fFH;.; ; ... .. :fci ; 


■I' m a »m- 

. ’ *• '“5 

,\t $&***=* ' 

: ■? TIVi 




mmmmm. 


«*■■* 4* '• 






■i SlUia 


Decl assified and Approved For Release 201 3/09/27V Cl A-R D P 1 3X 0000 1R 0Q01 000 60001-7 



Declassified and Approved For Release ?0 13/09/27 CIA-R DPI 3X00001 R000100060001-7 






' * , .. If'- -• 


tetiMBgjjg.-it' 


SECRET 


'fSHiSra 


OmCE Or STRATEGIC SIR VI CIS 


Washington, D.C. 


GENERAL ORDER 
NUMBER: 76-9 

ISSUED: 60 August 1944 

EFFECTIVE: 60 August 1944 

TO: List 3 

SUBJECT: Per diem allowances to olvlllans and Army or Havy 

perBcnnel In training In Continental U.8. for 
overseas duty. 


1 ' 


The following recommendation of the Board of Review Is hereby 
approved Rnd applies to personnel recruited In Continental U.S* 
for foreign duty, where the olear intent of their employment 
by OSS Is that they will be sent overseas as soon so training 
can be completed and transportation arranged: 

1* Civilian Poraonnel, Including Agents 

(a) No civilian employee la considered to be In 
travel status during the time he Is actually at his 
OSS Headquarter a In Continental U.S. or at any Train- 
ing Area. 

(b) Charters and subsistence will be. furnished 
all civilians while actually In Training Areas, find 
no deductions will be made against thalr salaries 
for auch accommodations, 

(c) TraVel costs, and per diems or expenses, (in 
accordance with regular 03S praotloes) shall be allowed 
civilian employees only when they are engaged In offi- 
cial business awdy from 033 Rasdqufirters In Continental 
U.S. , or when they are away from any Training Area on 
an assigned task In connection with training progress. 

2. Army or Navy Personnel 

(a) In addition to regular allowances for quarters 
and subsistence provided by their respective services, 
commissioned and enlisted personnel who are not drawing 
per diem from their respective services may be allowed 
per diem as follows during the period between the date 
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CONFIDENTIAL 

OFFICE OF 8WATKHC . SfRVXCM 
Washington, D.C. 


OEKBIAL ORDER 
NUMBERS 76-8 
ISSUED: 88 August 1944 

UrrcnYIl 88 August 1944 


lilst 8 


SUBJECT: < Allowance to Civilians fop Bpeolal Clothing 

REFERENCE: Board, of Review 2, 

Administrative Bulletin No. ofr 

The following recommendation of the Board of Review Is 
hereby approved: 

1. Office or Branch Chief b may requisition up tol^ *** 
person from Special . Funde to pro^deneoessaryspeolal 
olothlng to civilian employees ordered to posts outside or 
the Continental U.8., on confidential 

where opeolal olothlng not ordinarily used by J^** 1 *?*^ 
this country is neoesBary to the proper perforaano 
assigned duty. 

Unused funds . together with oomplete reoslpts for 
will be delivered to the Special Fund* Branch at the earliest 

practicable time# 

•* Tn exceptional oases* additional allowanoaa ^ 
mended bfofn” or Br„Jh Ohl.f. to the Mrjotor “ 

Continental U.S. or to tho JJ, 

t-ho Theater. If approved, suoh additional aliovanoes^ay^ 

bo requisitioned from Speolal Funds Branoh and aeooun ed 
a? In paragraph 2 above . 

4, Special olothlng provided In ^ 0 £?t2d*s£t^e! ki, ***** 
shall be expendable property of the United States* 
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SECRET 

nmes OF STOATWJ10 MBVXOM 
Washington, D. 0. 


-/ / Si 

1 1 S /It,,,. 


0ICNMWL 0W3W 

NUNB**i 75-7, 1 

iboukdi ftlMrutty-i! 
R FFIOTIVU 1 »6 February 1 $ 


TO i Ij J » t. fl 

0UJ3JKOTI J,/1 vi,ri (5 Allowances for Liberated Areas and China 

1. Cionernl Order 75-7, mnuod 16 August, and 

Administrative Bullet!'’ >• 4< Issued •• u August 194 1, ar 
hereby linpl omen ted < 

<?. Pnrflpraph *> of General Order No. 75-7 provide* that 
nil one civilian employees, ejioepfc “Kents, who are not In 
I'rnve'i status shall receive a living and quarters allawanoi 
in'ftooorianoo with the State Xtanartment formula (nee Budget 
Circular No. A “8 and amendments). 

}. An amendment was Issued to Budget Circular No. A>8 
on 80 September 1944, prescribing, among other things, * 
special maximum foreign living aUewanon for poete In 
liberated areas end Chins. Thoae #i»boU 1 eUwenoee wor* 
eetftbUehod Boobum of the unusual sod extraordinary o§. 
dUlons prevailing In these areas. A copy of the amendment 
Is nbteoluid. 

4, The maximum rains proner'lbed for 1 there ted •T 0 *?,, 11 !!!' 
sob forth in paragraph l’ or the amendment . U ahoMld 
nubnd i,l i<> t paragraph 8 provides that suitable Adjustments 
below the maximum a Uovaneee *h«U be made when tho unusual 
or ox braord Inary conditions are modified to the extent tnat 
max Imum allowances sro nob nones ssi'y . 

•5, Accord Ingly, each Theater hoard of Review shall 
ruoonimnudat ion bo the Btratogle Borvlnos officer •• f.o the 
i i v ! ut> snd Qusrbers allowance to ho paid, within tns maxiiavw 
Emitted by Shi aniendmonb, in 1 theratod « r*« • lr» the Theater 
oonnernod, and the Btrat^gio fiervUiue o, ricer shall tJJ^Fe 
upon establish the amount of tUlowanno t '• he P*id. 
lbs recommendation, the Theater Board shall oonald«», among 
other factors, the rates fixed by other oewarnment a^ucloe 
for their employees In those areas. 
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6 The Theater Board shall review its recommendation every 
throe months (unless special circumstanooa rmquiw • 
frequent review) to determine whether adjustments should t* 
mode by the Strategic Services Officer in the *llo*«toeo 
because of changes in the unusual and extraordinary condition* 
prevailing in the areas. The Theater Board shall transmit to 
the Board 'of Review, Washington, copies of all such recommenda- 
tions, together with a statement of the considerations upon 
which the recommendations are based, and copies or all w - 
schedules established by the Strategic Services Officer. 

The Board In Washington will periodically report to the 
Director on the entire matter, making such recommendations 
as it may deem appropriate , 

7. The apodal allowances Tor posts in China are set forth 
in paragraph d of the amendment. Since the ratea for puna 
ere not "discretionary, no action by the Theater Board 1* 
noceaearv. All civilian employees in China who arc entitled 
to a living and quarters allowance shall receive the allow- 
ance in accordance with the terms of tho amendment. 




Will tam/J. Donovan 
Director 
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Attachment 
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SECRET 

EXECUTIVE OFFICE C? THE PRESIDED" 

bureau of the budget 

Washington, D. C, 


September 29 , 19 44 


Imerwkmrt to 

CIRCULAR WO. MS 


TO THE HEADS OF EXECUTIVE DSP A RTS 3ITS /.VO ESTAS3E,ISfS3PT3 

SUBJECT: Various allowances payable to Federal officers end egplo ve es 

stationed In foreign countries, etc. 

'Ms amendment to Circular No. A-fl, dated August 1, 1943 prcvicJas 
(1) for the regrouping of certain personnel for the parent of quarters 
allowances ; (2) prescribes a special maximum foreign living allowance 
for posts in liberated areas and Vatican City} and (3) prescribes a 
special foreign living allowance for posts in China. Appendixes I-IV, 
inclusive, of Circular No. A -8 arc amended accordingly. 

1, Groups 2, 3, rnd 4 as defined in paragraph 7, "Classification 
of officers and employees, " of Part I and as indicated in Appendix II, 
are hereby redefined, effective July 1, 1944, to read aa follows: 


"Group 2: In a diplomatic mission, the counselors of embassy or 

legation or the senior first secretary acting es counselor; or, if there 
is neither a counselor of embassy or legation nor a senior first secretary 
acting as counselor, then the highest ranking diplomatic secretary. 

"Foreign Service officers in charge of consular posts and rice 
consuls commissioned by the Secretary of State who are in charge of 
consulatos . 

"Attaches, who are neither Foreign Service officers nor vice 
consuls commissioned by the secretary of State; commissioners; super- 
vising Rgents; and technical and professionr'. experts directly subordinate 
to their departments in '.'.'ashington. 

"Group 3-' AH Foreign Service officers assigned as diplomatic or 
consular officers and not included in Group 2; vice consuls commissioned 
by the Secretary of State and not included in Group 2; Foreign Service 
employees designated as administrative officers; assistant attaches 
(including Foreign Service officers designated as assistant attaches); 
assistant commissioners; inspectors; imudgration technical advisers; 
treasury representatives; customs agents ^nd deputy collectors of customs; 
technical and professional experts not directly subordinate to their 
departments in Washington, and Junior technical exports, 

"Group 4: All other employees." 


(No. A-8) 
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Due to tha unusual *»nd axt.ratiriinapv condition* pr*v»lilna In 
UboMturt apoas, Lha fjeopetflfy of , n ut.s has aothoriaad, mruutnt to 

Wa fl,1 s ^ vf (;l, ' 0UU '' f, °' « 'poulal maximum for.| ffl 

liylnp, allowance, fop all post* In such area* and Vatican City 'i*i» 
allowance shall he paid i n Hsu of *H utha r allawano*., to *li 
flild amp] ciyona , eixoapt Foreign fierviue pepaonnsl, DUtw Department 
«Ut,l orier.l in liberated areas and entitled to •Uawanssa uncap thii 
(jiroul.tr, |t. shall ha paid effective inly 1, 1941 and until further 
nottea, St rates not to axqeed the following annual maxima • 


I'Jtployaas 

W ithout Jjo^andtrj ta 


niaBHifUiation ifijnployaea hmployeee 

— , — _ 31-th Dependants Without [Jolandarj u 

CAF-.12, P-5, and shove 13040 }252t) 

OAF-9, P—3 to 

0AF».I2, )'-5 J2'/00 12160 

Baloxv QAP-9, P-3 J2P20 <19n0 

Suitable adjustment below fch« maximum allowance shall be made hy the 

u “ »«"“ * mSusm, 

dlfiad to tho extent that maximum allowanoos ape not necessary, 

For the purpopos o I' paragraph U« of Circular fi>, a-P. thta soar's! 
allowanoo shall „« considered as a post oL.ssifloItU, and e£pJo™2 

ih!n7 rtl,r J 0M Vlll,! ihfl df W ft stin nap diem allowance or a portion tharaof 
sh 11 bo paid at a rats not. to exceed tha above maxima, r,Vroactlvely [o ' 
date of arrival at their posts in .liberated areas or Vatican City 

„ hi 3 \. I)u ? 1 l,n w,e un ‘ lfmal "bd extraordinary oondltiors prevailing in 
thine the .iooratar.V of 'StSHto has authorised, pursuant to paragraphs 1 la 
and 23 of Circular Wo, A -H , a special foreign living aUowince for Cl 
'7 u ' c ^7 a - Kff«Bfcivo opt ob or 1, 1944, or from date of arrival H 
his post, wtiichever date la later, and until further notice, each officer 
and employee, except Foreign ilervics personnel, state Department stationed 
’’ | 7 r '* “ nfi ontltiod to allowances under this Circular, shall he paid 

«« osV u ,° h,3r alLoW8ni,es * at *.lie base rats r.f *?0Q0 par annua, 
loss >5/ or not to exceed $500 whan Oovornniant quarters ape provided, 

Ql,iide«n 6 h dltl ° n ' r°!’ ofr4r!f,r " I1,J “flipioyee whose wifa and/or minor 
child) an have r^gulrrly resided vdt.h him, shall receive additional 
allowances at tha following per annum pates, 
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SECRET 

OVTIOE OP STRATEGIC SERVICES 
Washington, D. C. 


GENERAL ORDER 
number: ?s-7 

ISSUED: 16 August 1944 

EFFECTIVE I BO August 1944 


List S 


SUBJECT: Salaries, per diems or allowances - civilian 

personnel outside of Continental U.8., exclusive 
of seoret agents. 

REFERENCE: Administration Bulletin Number 4. 

The following reoornmendation of the Board of Review Is hereby 
approved: 

1. Salaries of all OSS oivilian personnel, exclusive of seoret 
agents, employed outside of the Continental U<8. shall oonfom 
as nearly as possible to Civil Service salaries for similar 
duties or positions. 

2. No base salary adjustments Hill be permitted to attewpt to 
compensate for differences in living costs in different theaters 
or locations. 

3. All oivilian employees, exoept agents, who are not in travel 
status shall reoeive a living allowance in aooordance with tbs 
State Department formula. (See Budget Circular No. A~fl and 
amendments.) 

4. Where quarters are furnished Tor oivilian employees 40$ of 
the total living allowanoe shall be deduoted on current pay** 
rolls from the monthly living allowance lnoluded In those Pay- 
rolls to defray the ooBt of euoh quarters, and the balanoe 
(60$) of the living allowanoe shall be paid to the employee. 

If quarters are not furnished the full living allowance shall 
be paid to the employee. 

5. The employee shall reimburse 088 currently for the oost of 
subsistence furnished by OSS. Amounts to be reimbursed by 
employees shall be determined by the Strategic Servloee Offloer 
upon recommendation of the Theater Board of Review. 8uoh 
amounts shall be uniform for all employees receiving subsis- 
tence at any ont 088 looality but may be different for 
different looalitles within a theater. 
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6. Any adiuetaente of living allowenoee uAi in thMtm will 
be retroaotlve to the flute upon whioh per dleae or allown— 
were discontinued. 

7 , Wherever oontreotual arrangements, oontrewr to thle order, 
tire in effeot, Of floe or Branon Chief e oonoemed shell edjwet 
or rewrite euoh oontreote nt the eerlleet preotioeble tlao* 

0, toward Buxton 
Aotlng Director 
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3UflJS0®n Fund* from Which employee, will b a p^id 

JppPovefl? WinB rooo,l,,lw hrtntlon of the Board of Review i. hereby 

«eourity^*a££n5 ^ who. for 

b« MiJ from ijonhflort with 4 m, 

sent fihftt «mniove®« ■ ^ un ?* " limitation ,003 - •*. 

wu “« w «"• Hum* 
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(1) Alien* (by lev, oennot he Civil Bervloe) 
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4 1 r ^Director or AaulBtant Director 
ut>on bocommcndation of the Chief. Civilian 
Personnel Branch arid the Board. " 

Employoep doing work of such a nature that. 

reasons, Job descriptions necessary 
to^oetabilah ealarlee cannot be filed outsida^r 

(7) Employees being traneferrod froo Special 

$“fj» i 001 , ru " as ■ *i» wIuiES" 

of Civil Servico poaition6. 7 

Of floe and Branoh Chief n who how have omployeeo paid from 
Speolal Funds (.003) shall Immediately review pnyrolle In 
detail and take the necessary action Vo comply wfth (a) (b) 

or (c; above . ' ' v ' 

The judgment of Office and Branch Chiefs In determining which 
employees shall be paid from Special Funds shall have primary 
weight In the decision. If the Chief, Special Funds Branch 
does not concur In a particular instance ; the case will be 
referred to the Director for decision. 


William J, Donovan 
Director 
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OPTICS Ot SflUAKC URVXOJP 
Washington, D. 0. 


mail n*5 

naus>i ^ Angw* 
vnormi 9 At*«« 
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u»t a 


BUMBOTt Ooopensatlon of Oivillon Persoanol Octal A* of OontlaentaX 0 , I, 
(t) Salary increases and Nee Use 1 fleet l cn. 

Initio! Salary Betemeinetlons, 


On the ThuI* of tho polio y set forth la Adninieiratlre Bulletin Vt< t 
tho following recoanendstlooe of tho Board of Bariev era hereby approveds 

“t 

1. Heoomendatlena for prcnotlan or reelaeell’ieatlcs at 
oiviliciB employees paid froa regular fund* (.001 or .006 fuads) a hall ha 
transmitted by tho Strataglo Bervloea Offloar through tha ap pr opri at e 
Branch or Off ioa Ohlaf in Washington to tho Okluf, Civilian Far aw el 
i. • ; r Branch. 

8, Beoooaendatloaa for pronoil on of civilian e a pl o ycc a othar 
.*J thnn agent# froa Bpecial Bunds aball b« tsaoaadttoi by tha Itrataglo 

Sorvioaa Offloor through tha appropriate Branch or Offloa Chlaf is 
Wrvflhlngton to tha chief, flpeolal funds Branch in Washington for appro* 

: prlata action aftar oonaultation, whan appropriate, with tha Ohlaf, 

I Civilian Personnel Branch. Tbaao reoamondetloM will ha in tha font 

! and oontaln data preenrlbed by tho Ohlaf, Speolel Modi Branch, 

v t 

' 5. Ho a alary increases to oivlllan paracanal shields of 

Continental U. 8. will bu affaotad by Office or Branch Chlafa in Waahr 
lngton, exonpt by reooBocndotion through Strategic Barvioaa Officers. 

i 

4, Ho baao aolorioe a hall bo increased to oenpansata for 
overtina in exacts of 4t) hours per vnolc. Buoh idjuatsenta will be 
offcoted through the regular overt iso pay prooedure as dsflned is AA» 
j mlnlatratlva instruotion No. S. 

■! 

j 9. flalrvrioa of nr.w olviUan eaployoee other than a gents ra» 

oruited overs ona cha.ll bo determined up<n recommendation of the Strat egic 
Burviooa Offloor in aeowrioaee with paragraphs #1 and fg aheva. Oca^anan* 
tlon at tha rate finally approved hy the Oivlllan forecmnel Brash, 
Washington, or the Special funds Branch, Washington, as tha ease any ha, 
will ha effcotlvo free tha date of hiring In tha theater . 
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office of sttl't core si;iu'ici;: 
Washington, n. c. 


GKir-liAL ORDKH 

7S »% 3 upp. 2 

A; 3 .,- • 6 December 194 4 

El n VJ.;: 6 December 1944 


l.l fit 3 


SUBJECT; Special Clothing Allownnco 
General Ordun to r > r /r */ , „ , , 

*u» follov.o: ‘ 1-0 1 hereby amended by adding parngrriph 4 

I. T)ie provisions oi this on ( y, r „ r . 

active a rid apply to personnel who^ere 

ore or cd into civil I -m cloth ■ ■ nr* • 4- 
coinb^tnnf •«,, : ci uztiK:ii nr into non- 

S ,! “* 

in ISS», Cl ' , r thlne h 

5 p U to il’So.TO?”* tG hrl '" : »- *®»M lUo-'n^, 

iBSSS: WtSTR- 

&r' ffaJs 

approximate date of purchase. 


•7 /'• 


./ 11.J i n;n , j . Donovan 
n i (*or tor 
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reSrSrJv* 18 1M4 

irnonvii u jui* XM4 


Li at: 0 


0UDJIOTI Special Clothing Allowance 

Ly , %^ 1 Ji?iK? 0 °^ ,,ndftt40n# ° f th& ***** hftve boon “PProrM 

1. Army or Navy personnel - ordered to wear oi TiUM 
□iothoa for offloial dutlonj 

Ornoa or Brnnoh Oliiofg may requisition up to ftBOO 
pui,' ngraon from Special Fund* to proouro neocBt&ry 
ol V.u.ian ole thine-. Unused 


o,l v.l 1.1 fin olothingt Unuood fund* together Kith qqjjh 
pioiio rooeipto for purchases will be delivered to 
-Lp epaoial Funds Brunch at tho oarlloet pr«otioablo 

H ,1. | )] Q f 

A* • tfJ ' «no your from tiho date of tho original Allow- 

er a l™ n 2!,VS h i offl m «y requisition from 
fipnoiaX Funds up to #100 for tho purpose of clothing 
njAintonanoo or replacement during tho ensuing twwlvw 

S. Oil vj, linn personnel - ordered to wear non-oombntnnt 
Army or Navy clothing; 

' Offloo or Branoh Chiefs may requisition up to #800 
pur nor eon from Special Funds to proouro no oossAry 
clothing* Unused funds together with oomplete re- 
oolpta will he delivered to flpeoini fund# Branch 

promptly* 

Orrioo or Branch Chiefs are urged to have personnel 
uae enlisted personnel olothing wh#r##er possible, 
thua avoiding the ooat of officer's olothing» H#qui- 
fiitions for Army or Navy clothing of this typ# should 
be made to Procurement and Supply Sraneh. 

d. Exceptional oases - primarily when Army or Navy p«r- 
sonnel are ordered to wear oiviliAn olotho for of- 
floinl duties in neutral countries; 




(40380) 




CONFIDENTIAL 






I 

& * 1 I r * ' . m 



wmm 





Doclassifiod and A pproved For Release 7013/09 /27 C I A- R DPI 3 X000 01 ROO0 100060001 -7 




De classif i ed and ApjgrovRdF or Release ?013 /09/?7 . CIA-RDP13X00001R000100060001-7 




ippfi 


CONFIDENTIAL 

Additional allowance# fwiy bp reooiiusonded by 0 1 ? « * * 

Chiefs to the Director in Continental U* f or 
to tha Strategic ierviooe Offioer in n theater! 

Tor t)ui Board of Revlewi 


Wt «. MARf, JR. V” 

Chnlrismn, Bonr4 of Review 
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Director. 
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office or strategic services 
Board of Review 


ASKIKXSnUTXTE 8CLUCTIS 

KQOO! 4 

ISSUED: AO Aucuet 1044 

smcnVKi a August 1044 


TO i LiBt 8 

SUBJECT l Salaries, per diems or allowmnoea - olvilian personnel 

outside of Continental U.B., exclusive of seoret agents. 

General Order 76-7 sets forth the policy of 086 with reference 

to the above subjeot. 

For additional information of Office and Branch Chiefs, the 
Board quotes herewith from its recommendation submitted to the 
Director: 

"The Board believes that it should be a fundamental policy of 
OSS that Balarlee, per diems (for those in travel etatue) or 
allowances (for those at permanent posts) to all olvillan person- 
nel out Bide of Continental U.S. oonform as nearly as possible to 
amounts paid or allowed by other Government agencies. It further 
believes that employees paid from Speolal Funds or from limita- 
tion >002 (in other words, non-Clvli Service amployees) should 
receive the same pay and allowances as Civil Service employees 
in like positions and locations. The Board reoognlses the 
difficulty of assigning Civil Servloe olaeeif loatlons to many 
confidential positions but believes that substantial oorreln- 
tlon can be accomplished. 

Civil Service employees outside of Continental U.8. are paid 
salaries at uniform rates applloable to their position, regent- 
less of the theater to whioh they are assigned. Those not In 
travel statue reoelve a quarters and subsistence allowance 
determined, for a particular location, by the State Department 
and adopted by the Bureau of the Budget. The Board believes 
that this rule should apply to all OSS civilian employees, 
except seoret agents. 

At the present time pay and allowanoes for noo-Givil Servloe 
personnel vary widely as between looatlons or theaters. Some 
reoelve, or did receive per diems; others a living allowance and 
others an amount to oover rent and food. 

In the North Afrloa Theater per diems or living allowances were 
discontinued as of 1 February 1944 as far as most speolal foods 
personnel were c onoerned, but Civil Servloe employees oontlme 
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OFFICE OF STRATEGIC 3EHVICJ3 
Board of Review 


ADUmnUTITJ MLUffXY 
jrUMB» } s 

ZMOTSD* 10 July 1W4 
BFF1CTIV*I 7 July 1944 


TO: List S 

SUBJECT: Payment of transportation coat and par diaaui to 

prospective civilian employees 

and 

Payment of transportation cost of new civilian 
employees. 

1. Transportation costs and per diems will be allowed to 
prospective civilian employees who are required to attend 
Assessment School. Office or Branch Chiefs concerned with the 
employment of such personnel may requisition from Special Funds 
Branch funds to defray the coat of transportation and per dieses 
(to be accounted for in accordance with Special Funds Branch 
regulations) in the following amounts* 

(a) On© way firet-olaas railroad and Pullman charges 
or 3 oents per mile for the use of private automobile 
from the prospective employee’s present location to 
the assessment school (when the employee can enter on 
duty without returning to point of origin). 

(b) Round trip first-class railroad and Pullman chargee 
from the prospective employee's present location to the 
assessment school and return (when the employee must 
return before entering on duty). 

(c) $6.00 per diem, computed in accordance with standard 
Government travol regulations: 

(1) From the time of the employee's departure from 
his present location to his return there or to hla 
entrance on duty with OSS, if the employee enter* 
on duty immediately after completing the assessment 
school work, or departs at the aarliost practicable 
moment after ho has been informed of acceptance or 
rejection. Ho per diems will be allowed while the 
employee Is receiving quarters and subsistence, 

(2) If the prospective employee, upon notification 
that he is acceptable, chooses to remain In Wash*' 
ington for several days before entering upon duty, 
no per dlera should be allowed for this interval. 
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whooB f onl / will be allowed 

CSS representatlvee ‘ ,S, °° ~ F>2gT" 

automobile from an*emnln 0<>T ' tt Pwr mil# for thf 1P,t “ o1 ** - rail 
“ follow#: p r ,„„ t mwet. 

Funds 1 " rlJuJJlfi or ”"P lo 7«ee to be o.is , 

* 1U b ° 

Flnano. Branch. 7 ™ Chl »f* Spaoial 
P ° r the B °M*d of R 0 vie W . 
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Ji . ^.L 

M. Soars, j r 

Chairman, Board 'of R. vltw 
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a~.ru Order 7*3-8 ^ provl.lon for 
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Special Arctlo olothin; 
Speoiftl Tropical olotiung 


Special TropaoB* - 
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SUBJECT! (a) Salary lnoreasee - civilian personnel, exclusive 
of agents, outside of Continantal U. 8, 

(b) Salaries of n- employees rsorulted o v ers eas. 

The Board of Review has reoonmended to the Director a unlfom 
policy covering oivillan salary Increases overseas end the 
determination of Initial salaries of nev civilian employees. 

The Director's Order on this subject is Oeneral Order 75-5. 

To give Office and Branch Chiefs oomplete information on our 
recommendation, the text la reproduced herewith! 

"1. Tho fundamental OSS policy relativo to salaries of 
all oivillan personnel Is that salaries of employees paid frosi 
Speolal Funds or from limitation .002 shall be aa nearly as 
possible the same as Civil Service compensation for positions 
of similar duties and responsibilities. 

2. This result is aooompllshod In the Continental U. 3, 
through olose cooperation between Spoolal Funds Branch, which 
approves Special Funds payrolls, and Civilian Personnel Branch, 
which is responsible for the application of Civil Servloe rules 
and salary classification. 

3. The problem of equitable pay increases outside of Con- 
tinental U. 3. is more difficult since in most location# we do 
not have men trained in Civil Service classification to aeelst 
or advise the Strategic Services Officer, the Special Funds 
Officer and the FlnOnc^^fflcer in their consideration of pro- 
posed pay Increases. 

4. At present. Civil Service promotions are accomplished 
by recommendation from a Strategic Service# Officer to Civilian 
Personnel Branch in Washington, giving a Job description of the 
new dutios to be performed and additional data neoessary to en- 
able that branch to approvo or disapprove the promotion. 

5. The Board believes that we should have in each theater 
on employee sufficiently qualified in Civil 3orvlce claseiflea- 
tion and pay procedure to be authorised to approve Civil Service 
promotions and to reoommend to the Strategic Services Officer 
the action to be taken on suggested promotions of oil employees, 
including Special Funds employee# in positions comparable to 
Civil Service. This employee could well bo trained in Government 
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accounting method* And be able fen serve both a* ****wmt*M and 
claBBirioation expert, Whan, in Mi* opinion of tha^OHief, 
Civilian fepmmntl Branoh wid Ohiof, Special Fund* Braneh, 
such wi employe* i» qualified to adviaa tha Strategy lerwlaea 
Of finer n* to proper eompenaation for each type and elaaalfi- 


such an employe* i* qualified to advia* th* ltMt*fl« l*r*l**a 
Of finer n* to prop«r eompenaation for *aoh tip* and alia* in- 
flation of employ**, the Strategic §*rvl**a officer «Ui It# eei* 
peered to make ealary adjustment* without the print appro**! 
of the Washington Headquarter*. Any promotion* an a««ompU*h*d 
v iU he reported promptly to tha Ohief, Civilian teraonnal 
branch or to the Ohief# {Special fund a Branch. 


that i 


Until thia can be accomplished, the Boand reeoamsmd* 


(a) beeommendabion* for promotion nr reeiaaaifi- 
cation of civilian employee* paid from regular fund* 

( tlivii Service nr ,oop fund*) ahall he transmitted 
by the btratogio Service* Officer, through th# epnro- 
priate Office or Branoh Ohiaf in Waahington, to the 
Chief, Civilian bereonnel Branch for appropriate 
notion, Theae reoomwendationa will he in the form 
and contain date preacribed by the Ohief, Civilian 
rereonnel branch. 

(b) Neonmroendation* for promotion of oivillan 
employee a. other than agent*, paid from Special fund* 
shall he tmnsmitted by the Strategic Service* Officer 
through the appropriate Office or Branch Ohief in 
Washington to the Chief, Special Fundi Branch for 
nporoprinte notion after oonaultatlon, when appropriate, 
with the Ohief , Oivillan reraonnel Branch. Tnaaa 
recommendations rill he in the form and contain d*t* 
proscribed by the Ohief, Speoinl Fund* Branch, 

fo) No salary increases bo civilian personnel 
out aide of Continental U, a, will he effected by 
Office or branch Chiefs in Washington, except by 
recommendation through Strategic Service* Officer*, 

(d) No base salaries shall be increased to com- 
pensate for overtime in exoae* of tH hou?* per week. 


ponsete for overtime in exoae* of to hour* per week, 
ftuoh adjustment* will be effected through tne regulw 
overtime pay procedure a* defined in Administrative 


Instruction No, P, 

7, The eniaries of new civilian employee* recruited out- 
eide of Oontinentnl U, 3. will be determined in accordance with 

pAi'agrnphe h and 6 above. 
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OFFICE OF STRATEGIC SERVICES 
Board of Review 


ADMINISTRATIVE bullish 
NUMBER : 2 

ISSUED: « July 1944 

EPFBCTIVE: 6 July 1944 


List S 


JVJJECT: Purchase of athletic and recreational equipment. 


The Director has approved a recommendation of the Board of 
Review that tho purchase of athletic and recreational equipment 
from appropriated funds of OSS shall be in accordance with the 
following procedure. 

1. Regular requisition to Procurement and Supply Branch, 

Only items of general use will be purchased, that is, base- 
balls, bats, gloves and tho like but in no event will items be 
purchased for individual use ouch as track or baseball shoes. 

2. Procurement and Supply Branch will make every effort to 
obtain the Items from sourcos suoh as Red Cross, USO and the 
like but falling to sneuro thee., items free of charge, pur- 

, /chases will be charged to limitation .002. 


For the Board of Review: 


C. M. SEARS, JR. 

Chairman, OSS Board of Review 
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Board of Jbevlev NtMMBt 1 

ISSWDi 29 June 1941 

EFFECTIVE j 29 June I 9 M 


TO 1 WOT a 


The Directive approved by the Assistant Dlreotor and dated 
May 1944 provide* in part a* follow* t -- 


3« Ppbcb$Io Finance* . The following matter* pertaining 
to finance shall So' reviewed In Washington by the Board, and 
ran omwsndnt Iona pertaining thereto shell be presented to the 
Director whan appropriate for hi* consideration 1 


ollolest The Board *hall review all flnanolal 


policies of OSS, including (l) th* general purposes for 
which all type* of fund* shall be used, (ll) the type* of 
funds to be u*ed In compensating personnel, (ill) oiroum- 
stnnces under which additional compensation may be paid to 
military or naval personnel, (lv) offlolal expenditure* of 
all Offices, Branches and Individuals, and (v) olroumstanoes 
under which financial claims may bo released by 083. 


(b) Projects 1 The Board shall review all proposed 
expenditures or Inter-agency transfers of OSS fund* involving 
<13000,00 or more for any on* projeot or purpose, transmitting 
such proporul* to the Director or Assistant Director with 
recommendations thereon. No suoh proposed expenditure or 
transfer shall bo presented by any Offloo, Branch or Indi- 
vidual to the Dlrootor or Assistant Director oxoept through 
the Board In accordance with the procedure established here- 
in, The Board shall issue regulations specifying the Informa- 
tion to be submitted with oaoh suoh proposal, and' shall have' 
authority to require from the respective Branohe* and Offioos 
suoh further data as it may believe to be nooessary to en- 
able it to make proper recommendations hereunder." 

Pursuant to the foregoing, the Board requests that projeots 
be submitted to it in writing, in duplicate . Whenever 
nooessary, in its Judgment, the Board will dlsous* the 
projeot with the Chief of the originating Qfflo* or Branch 
before mailing its rooommondatlon to the Director. 

Specifically, the following types of proposed expenditures 
are to be submitted to the Director through the Boardu 

1, Over-all plans approved by the Planning Oroup, When 
expenditures of any branoh will bo more than $5000 under 
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